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1 OGIUHE MOJIOKEHHUS

1.1. Hacrosmas [MommTuka 00pabOTKH IepCOHATBHBIX JaHHBIX paboTnukoB (anee — [lonutuka
obpabotku I1]Ta) AO "Carypuo-TII" (manee — Oneparop), pacnonosxkeHHoro mo anpecy: r. Tonpsar-
TH yn. HoBosagsojickas 6, paspaborana B COOTBETCTBHH ¢ Koncrurynueit Poccuiickoit Denepannn,
Tpynosemv komekcom Poccmiickoii Denepanuu, [pasianckum KoJiekcoMm Poccuiickoit @eneparyim,
DejiepanbHBIM 3aKOHOM OT 27 HIos 2006 roga Ne 149-®3 "Op HH(DOPMANUH, HH()OPMAITHOHHBIX
TEXHOJIOTHSX M 0 3aumTe HHOpMamy", DejiepanbueM 3akonoM 27 urons 2006 roga No 152-®3
"O nepcoHaNbHBIX JaHHBIX", [MOCTAHOBIICHUEM [IpaBurenscrea PP or 01.11.2012 Ne 1119 "O6
YTBCPXKIACHUH TPeOOBaHMIi K 3amuTe [ICPCOHATTBHBIX TaHHBIX IIPH UX 00paboTKe B HH()OPMAIHOH-
HBIX CHCTEMaX II€PCOHAIBHBIX MaHHBIX", HHBIMH (benepanbHbIME 3akoHaMH 1 HOPMAaTHBHO-
[IPaBOBBIMU aKTaAMH.

1.2. Tens paspaborku [omuTuk - OHPEIC/IEHHE MOPs/Ka 00pabOTKH MEPCOHANBHBIX JAHHBIX pa-
00THHKOB Opranmsanuu u HHbIX CYOBEKTOB HEPCOHANBHBIX JAHHBIX, NIEPCOHAIBHEIE JaHHbBIE KOTO-
PBIX NOJJIEXKAT 00pabOTKe, HA OCHOBAHUH IOJHOMOYHI] oneparopa; 0OecIieyeHne 3allUThl PaB |
CBOOOJ| UeIOBeKA M TpaXKIaHKHA, B T.4. paborHuka Opranuzauun, npu 00paboTke ero nepcoHanb-
HBIX JIAHHBIX, B TOM YHCIIC 3alUTHI NPAB HA HENPHKOCHOBEHHOCTH YaCTHOI JKH3HH, JTUYHYIO U Ce-
MEHHYIO TaiiHy, a TaKkXKe yCTAHOBJICHHE OTBETCTBCHHOCTH AOJDKHOCTHBIX JIMIL, HMEIOIINX JIOCTYII K
{ICPCOHAIILHLIM TaHHBIM, 33 HEBBUIOJIHEHHE TPeGOBAHUI HOPM, perynupyromux odbpabotky u 3a-
[IUTY NE€PCOHAIBHBIX TaHHBIX.

1.3. Iopsyiok BBORA B neitcTBHE 1 u3Menenms [TOMHTHKH.,

1.3.1. Hacrosimas [lonmtuxa Berynaer s CHIIy C MOMEHTA €€ YTBEPIKICHHUS TCHEPAIBHBIM JIHPEKTO-
poM OpraHusaumu u jefictsyeT 5ecepoUHo, /10 3aMeHbI €6 HOBOI [omuTukoii.

1.3.2. Bee nsmenenns B [Monutuke BHOCSTCS IIPHKA30M.

1.4. Bee paborauku Opranusanuu 10mKHs 61T 03HAaKOMJICHBI ¢ HacTosmel [TonuTukoi mog
POCIHCE.

1.5. PexuM KoHMACHIHATIBHOCTH IICPCOHATIBHBIX JaHHBIX CHUMAETCS B CIIyYasX MX 00e3 HdYHBa-
HUs M IO UCTEYCHUH 75 JIeT cpoKa MX XPaHEHHs|, HJIH MPOANCBACTCS HA OCHOBAHHH 3aKIOUSHs
OKCIEPTHOH KoMHCCcHM OpPraHH3aliy, ec/i HHOE He OIPEIETeH0 3aKOHOM.

2. OCHOBHBIE OHSITUSI 1 COCTAB IIEPCOHAJIbHBIX JAHHBIX
PABOTHHUKOB

2.1. Jlns ueneit nacrosimeit TTojnutuku HCIOIB3YIOTCA CJICTYIOIINE OCHOBHBIE MOHATHS [1]:

- IEPCOHAILHBIE IaHHBIC PA0OTHHKA - J1100ast HHPOPMALIHS, OTHOCSIIAACS K OTpeIe]IEHHOMY HJIH
OHPEACIHCMOMY Ha OCHOBAHMM TaKoH HH(OPMAIMH PaGOTHUKY, B TOM UHCIE €ro (haMuius, M,
OTHCCTBO, TOX, MECSIL, JaTa M MECTO POMKACHHS, aJIpec, CeMeifHOe, COMAbHOE, HMYIIECTBEHHOE
1oj0xKenue, odpasosanue, mpodeccus, J0X0/Ibl, APyras HHPOPMALHS, HEOBXOIUMAs paboroare-
JIIO B CBSI3H C TPYIAOBLIMH OTHOIIECHHUSIMH,

- 00padoTKa NePCOHANBLHBIX JAHHBIX - cHOp, CHCTEMATH3AIUA, HaKOILJIEHHE, XpaHEeHHe, YTOUHEe-
nue (00HOBIICHHE, H3MEHEHHE), HCIIOIh30BAHHE, pacipocTpaHeHute (B TOM YHCIe mepesaya), obes-
JIMYUBAHAE, OJIOKHPOBAHHUE, YHHUTOKEHHE IEPCOHATBHBIX JaHHBIX PAGOTHHKOR Opranusarm;

- KOH(UIEHINAILHOCTE IEePCOHAILHBIX JIAHHBIX - 0053aTeNBHOE JUTS COOITIONCHHS HA3HAYCHHO-
TO OTBETCTBCHHOIO JIMNA, HOJNYHYUBIIETO JOCTYI K MEPCOHATBHBIM JaHHBIM pabOTHHKOB, TpeGoBa-
HHE HE NONyCKaTbh MX paclpocTpaHeHus 0e3 corjacusi pabOTHHKA WIIM HHOTO 3aKOHHOIO OCHOBA-
HHS;

- PacnpocTpaHeHHe NepCOHANbHBIX TAHHBIX - JCHCTBHUS, HalpaBlIeHHBIE HA NEpeady Mepco-
HAJILHBIX JIAHHBIX PAOOTHHKOB ONpe/IeleHHOMY KpyI'y Juil (Tiepeiada nepeoHaTbHbIX JIAHHBIX ) WU
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Ha O3HAKOMIIEHHE ¢ NEepPCOHATBHBIME JAHHBIMI HCOIPAHHYEHHOTO Kpyra JHI, B TOM YHC]e 0GHA-
POJIOBAHUE NEPCOHATILHBIX JAHHBIX PAGOTHHKOB B CPEACTBAX MACCOBOH HH(POPMAIIHH, pa3MeleHHe
B HH(bOpMaL[I/IOHHO-TeJIeKOMMyHHKaLLPIOHHLlX CETAX WIH NPENOCTABICHHE JIOCTYNA K TePCOHAD-
HBIM JIAHHBIM PAOOTHUKOR KaKHM-IIHG0 HHBIM CIIOCOGOM :

- HCNOJIE30BAHHE HEPCOHATBHBIX JAHHBIX - JeHCTBHS (omepanyn) ¢ nepcoHaTLHBIME JIAHHBIMH,
COBEPUIACMbIE JIOJGKHOCTHBIM JTHIIOM Opranuszanuu B nessx NPUHATHA PELICHUH WM COBEpIICHHS
HHBIX JCHCTBHH, ITOPOKIAIOIIHX IOPHANYECKUE IIOCIEACTBHS B OTHOIIEHHH paboTHUKOB MO
HHBIM 00pa30M 3aTparuBaroNnux mx npasa 1 cBOOOMILI MITH IIpaBa H CBOGO/IBI JIPYTHX JIHIL;

- GJI0KHpOBaHHe MEPCOHANLHBIX TAMHBIX - BPCMCHHOC npeKpailerue cbopa, cHcTeMaTH3aLMH,
HAKOILICHHS, HCIIOIB30BAHHS, PACIPOCTPAHEHHS [EPCOHATBHBIX J@HHBIX pabDOTHHKOB, B TOM YHCIIE
UX Ilepelaun;

= YHHYTOXKEeHHE IHEPCOHANBHBLIX JAHHBLIX - I[CflCTBHH, B pe3yiabTare KOTOPBIX HEBO3MOJKHO BOC-
CTaHOBHUTH COIEpIKaHUE IICPCOHAJIBHBIX MaHHLIX B HH(bOpMaHHOHHOﬁ CHCTEME IIePCOHAJIBHBIX JlaH-
HBIX paGOTHHKOB HIIM B pe3yapTare KOTOPBIX YHHYTOXAIOTCH MaTepHa/IbHBIE HOCHTEIIH nepco-
HaJIbHBIX JaHHBIX pHGOTHHKOB;

= Oﬁe3ﬂlfl‘lHBﬂlIHe HCPCOHANBHBIX JAHHBIX - ﬂCﬂCTBHS{, B pesyJibTare KOTOPBIX HEBO3MOIKHO
OIIpeneIUTE INPHHaJICIKHOCTh HNEPCOHANBHEBIX JAHHLIX KOHKPETHOMY pa60THI/IKy;

- 001U€e10CTYNHBIE NePCOHANLHbIC AAHHbIE - [ICPCOHANILHBIC [IAHHBIE, JIOCTYI HEOrPaHHYEHHOTO
Kpyra JIMIl K KOTOPBIM HPeJIOCTABIECH C COrNacus PabOTHUKA HIIH Ha KOTOPEIE B COOTBETCTBHH C
(enepanbuBIMH 3aKOHAMHE He pacrpocTpansercs TpeGoBanne COOMOAEHAs KOHDHACHIHATBHOCTH,

- HH(popMalus - CBeIeHus (coobmienus, JaHHbIe) HE3aBUCHMO OT (popmb! ux npejxcrarnenus [2].

- AOKYMEHTHPOBAHHANA llHqJOpM‘dIII/lH - 3a(bHKCHpOBaHHaﬁ Ha MaTe¢pHallbHOM HOCHTEIE IIyTeM O0-
KYMEHTHPOBAHUS HH(l)OpMaHHﬂ C PEKBU3HTAMH, ITO3BOJISIOILMMH OIIPCACIIHTD TAKYIO I/IH(I)OpMaI_[PIK)
HIJIH €€ MaTepHalbHbBIH HOCHTED.

2.2. B cocTaB nepcoHanbHbIX aHHBIX paborHHKOB OpraHu3alii BXOAAT JOKYMEHTBI, coZiepaKaliiue
HH(OPMALMIO O MACHOPTHHIX JaHHBIX, 00pa3oBaHHH, OTHONICHHH K BOWHCKOIL 00s13aHHOCTH, ce-
MEHHOM MOJIOJKEHUH, MECTE KUTEeIbCTBA, COCTOSHIH 3/10POBbs, & TAKIKE O NPEIBIIYIIHX MECTax HX
padoTEL.

2.3. KoMIieke JOKyMEHTOB, CONPOBOIKIARONTHI npoiece oopMIICHAs TPYAOBBIX OTHOMICHHIT pa-
6oTHMKa B Opramu3aiuy IpH ero npueMe, ICPEBOJIE U YBOJbHEHHUH.

2.3.1. Mndopmanus, npeacrasisemas PabOTHHKOM NpH HOCTYIUIeHNH Ha paboTry B OpraHu3aiuo,
AOJDKHA UMETE JIOKYMEHTaJIbHYIO (opmy. [Ipu 3akimodennn TpyoBoro 0roBopa B coOTBETCTBHM
co ct. 65 Tpynosoro kojexca Poceuniickoit Geepanuu JiMLo, IOCTyNaKwIee Ha paGoTy, HpeabsiB-
et paboToaaTeio:

- IIaCTIOPT WJIM HHOH JJOKYMEHT, YIOCTOBEPSIOIIMI THYHOCTE,
- TPY/IOBYIO KHIDKKY, 3a HCKIIOYEHHEM CITy4aeB, KOIa TPYIOBOMH JIOrOBOP 3aKIIOYAETCS BIIEPBBIE
WM PabOTHUK MOCTYNaeT Ha paGoTy HA YCIOBHSX COBMECTHTE/IbCTRA, JTUOO TPYAOBas KHHIKKA Y

PabOTHHKA OTCYTCTBYET B CBS3H C €€ YTpaToOH HIIH 110 JIPYTHM IIPHYHHAM;

- CTpaxoBO€ CBUAETEJILCTBO rocynapCTBeHHOI0 NEHCHOHIOTO CTpaxoBaHu,



- IOKYMEHTEI BOMHCKOTO y4dera - s BOCHHOOOSI3aHHBIX H A1, IIOJUIeKalIX BOHHCKOMY yuery,

- AOKYMEHT 06 obpa3zoBanum, o KBATH(QHUKAUHT MM HATHYIHH CTISIHAIBHELX 3HAHHUH - NPH 0CTYII-
JICHHI HA PAOOTY, TPEOYIOLIYIO ClIeNHATBHbIX 3HAHMTI HIH CHICIHATBHOH TO/ArOTOBKH;

- CBUIICTENIECTBO O npucBoennn MHH (1pu ero Haymmuny y paboTHuKa) [3].
2
2.3.2. TIpu opopmiennn paboTauka B Opranmsanmio PabOTHHKOM OT/ieNa KapoB 3amoHseTcs

yHHQuIHpoBanHas popma T-2 «JInunas KapTO4Ka paboTHAKa», B KOTOPO# OTpaskaroTes CIIEYIO-
[HE aHKETHbIe ¥ OuorpaduuecKre 1anmbe paboTHuKa:

- 0buwe cBejienns (.H.0. paboTHHKa, 1aTa poxkIeHHs, MecTo POXKICHHUS, IPAXKIAHCTBO, 0Opa30-
BaHUE, podeccus, crax paboThl, COCTOSHUE B Opake, macnoprHble TaHHbIE);

- CBENICHUSI O BOMHCKOM YHeTe;

- JAHHBIE O [IPHEME Ha paboTy;

B naneueiimem B JTHYHYIO KAPTOUKY BHOCATCS:

- CBE/ICHHS 0 IEPEBO/Iax Ha JIPYTYIO paGoTy;

- CBEIICHHUA 00 aTTecTanuu,

- CBCJICHH O NMOBBIICHUY KBATH(DHKAIHH;

- CBEIEHH 0 NpogeCcCHOHATBHOM HEPETIOArOTOBKE;

- CBC/ICHUA O HArpaJlax (MOOIPEHHSX ), IOYETHBIX 3BAHHSAX;
- CBeJIeHHs 00 OTIIycKax;

- CBCLEHHUS O COIMAJILHBIX TapaHTHSIX;

- CBEIICHUA O MECTE JKHTEIBCTBA M KOHTAKTHLIX TeneoHax.

2.3.3. B omene kanpoB Opranusaiiy co3aoTes u XPaHATCA CIIC/IYIOIIME I'PYIIBI JOKYMEHTOB,
CONEpIKAIIHE TaHHBIC O PADOTHHKAX B eAMHUYHOM MITH CBOHOM BHJIE:

2.3.3.1. JIoKkyMeHTHL, COJICpIKAIIIE MEPCOHANBHBIC JIaHHbIE PAOOTHHKOB (KOMILIEKCHI OKYMEHTOB,
CONPOBOKIAIOMIME IPOIIECC OYOPMICHHS TPYIOBBIX OTHOIIEHHI IIpH NpHeMe Ha paboTy, MepeBo-
A€, YBOJILHCHHUH; KOMIUIEKC MaTE€PHAIOB 10 aHKETHPOBAHHMIO, TECTHPOBAHUIO; IIPOBEIECHHIO codece-
JOBaHHH ¢ KaHIMAATOM Ha JOJKHOCTH. IIOJTMHHUKH W KOIMH NPHKA30B 10 THYHOMY COCTaBY;
JHYHBIC NICIa 1 TPYJIOBBIE KHHXKKH PaOOTHHKOB; Jiena, CoAepIKallie OCHOBAHHS K IpHKa3y 110 JIHY-
HOMY COCTaBy; Jesa, CoJepKalllie MaTepHalbl aTTeCTAllHH PabOTHHKOB; CIIy)KeOHBIX pacciieoBa-
HHUH] CIPABOYHO-HH(POPMALIHOHHBIH GAHK JHAHHBIX TIO IEePCOHANY (KApTOTEKH, JKYPHAIBI); HOIIHH-
HHKH M KOIMH OTYCTHBIX, AHAIUTHYECCKHX M CIPABOYHBIX MaTEpPHAIOB, [epeIaBaEMBIX PYKOBOJI-
ctBY Opranusamus, pyKoBOIHTEISIM CTPYKTYPHBIX MOAPA3AC/ICHUH; KOIHH OTYCTOB, HAMpaBIIsc-
MBIX B IOCYIapCTBCHHBIE OPraHbl CTATHCTUKH, HAJIOIOBBIE HHCIIEKIINH, BBINIECTOSIIIIE OpraHbl
YOPABICHUS U JIDYTHE YUPEIKICHHUS).



2.3.3.2. JlokymeHTammHs 10 OpraHusauiu paboThl CTPYKTYpPHBIX Honpasie/neHuii (mooKeHHsT o
CTPYKTYPHBIX [OJPA3JIENCHUSX, T0KHOCTHEIE MHCTPYKIUH PabOTHUKOB, MpPHKA3bL, pacnopsiie-
HHS, YKa3aHUSI PYKOBOJICTBA Opranusanum); 1oKkymMenTsI 1o IMAHUPOBAHHIO, YUETY, aHAIIM3Y U OT-
ICTHOCTH B 4aCTH paboTBI ¢ mepcoHanom Opranusanun,

3. CBOP, OBPABOTKA U 3AIIIUATA INEPCOHAJIbHBIX JIAHHBIX

|5

1. Tlopsamox nmonyuenus NEPCOHANBHBIX JAHHBIX.

3.1.1. Bee nepconasbuele anmpie padornuka Opranuzamnuu CICAYET 110JIyYaTh Y HEro camoro. Ec-
/11 TIEPCOHATBHBIC JIJaHHBIe PAGOTHHKA BO3MOIKHO TIOIYTHTE TOJIBKO Y TPEThEH CTOPOHEI, TO paGoT-
HHUK JI0JIKEH OBITH YBEAOMIIEH 06 3ToM 3apaHee M OT HEero HOJDKHO OBITh MONYYEHO MHUCHMCHHOE
cornacue. JloJsKHOCTHOE U0 paGoTonaTes MOIDKHO cOO0IUTH paboTHEKY OpraHusaiuy o e-
JIAX, NPEIIIoIaraeéMeIX UCTOUHHKAX H CIIOCOBAX HOJIy4CHHSA NIEPCOHANIBHBIX AaHHBIX, a TAKIKE O Xa-
PAKTCpe MOMIEHKAIHUX MONYUCHHIO MepCOHATHHDIX AAHHBIX W TIOCJIEACTBHAX OTKaza paboTHHKa
Aath MUCEMEHHOE COIIIACHE Ha HX IOy UeHHe [4].

3.1.2. Paboronarens ue umeer TIpaBa moJry4ath 1 00padaThIBaTh NEPCOHAIBHEIC JaHHbIE paboTHuKa
Oprauusaiimi o ero pacoBoi, HarHOHAILHOI PHHA/UICHKHOCTH, HOJIUTHYECKHX B3TJIAAX, PeJIHIH-
O3HBIX HJTH (PHIOCOPCKUX YOEKICHUAX, COCTOSNHIM 3A0POBbA, MHTHMHOM JKU3HU. B crnyyasx, wemno-
CPEACTBEHHO CBA3AHHBIX C BOIPOCAMH TPYIOBbIX OTHOIICHUH, B COOTBETCTBHHU cO T, 24 KoncTH-
Tymuu Poceniickoit deepanun paboTonares BIIpaBe Nonyyars H 00padaTeiBaTh JIAHHBIE O YaCT-
HOH JKH3HH PaBOTHUKA TONBKO € €ro MHCHMEHHOT0 cornacus [5].

O6paboTka ykazaHHBIX TICPCOHANIBHBIX IAHHBIX PabOTHHKOB paboTOIATENeM BO3MOMKHA TOJILKO C
HX coriacus b0 Ge3 UX COrIacus B ClIeayomux CIIyqasix:

- IICPCOHAJIBHBIE JJaHHEIEe SBISIOTCS 06H1€HOCTYHHBIMH;

- ICPCOHANIBHDIC JaHHbIE OTHOCSTCS K COCTOSHMIO 3/I0POBbS paboTHHKa U MX 06paboTKa HEOHXO-
AUMA 1711 3aMATBL €10 SKU3HH, 3/I0POBbS HJIH HHBIX JKM3HEHHO BASKHBIX UHTEPeCOB MO0 YKH3HHU,
3H0POBLA MITH HHBIX SKH3HCHHO BaKHBIX HHTEPECOB APYIHX JIHI H TI0JIy4€HHE CcornacHs paboTHHKA
HEBO3MOXKHO;

- 110 TPEOOBAHMIO MONHOMOYHBIX IOCYAAPCTBEHHBIX OPraHoB B CIy4asiX, IPe/lyCMOTPEHHBIX (ele-
PaJIBHBIM 3aKOHOM.

3.1.3. Paboroxarens Bnpase 00padaTLIBATE TEpPCOHAILHEIE aHHBIE PabOTHHKOB TONBKO € HX
MMHCbMEHHOT'O COTJIACHH.

3.1.4. TlucemenHoe coriache paGoTHHKA Ha 00paboTKy CBOMX MEPCOHATBHBIX JAHHBIX JOJDKHO
BKIIIOYATh B ceds:

= Q)aMHHI/HO, HMsl, OTYECTBO, aapec CYG'BCKTG. NEPCOHANIBHBIX JaHHBIX, HOMEP OCHOBHOTO HAOKYMCH-
Td, Y1O0CTOBEPSIOLIETO €ro JAYHOCTBh, CBEACHUS O HATE€ BBIIAYH YKa3anHoro JOKyMeHTa U BbIJIaB-

OIeM €ro oprage;

- HANMEHOBaHME ((haMHUIIMIO, HMSL, OTIECTBO) U apec OIepaTopa, MOIy4YaloUIero coriacue cyobek-
Ta NEPCOHATBHBIX TaHHBIX,

- Lieab 006paboTku HepCOHATBHEIX JaHHBIX;



- IIEpCYEHb NEPCOHAIBHBIX JIAaHHBIX, Ha OGpﬂﬁOTKy KOTOPBIX JaeTcs corjiacue CYGLCKTa nepco-
HaJILHEIX JaHHBIX;

- NICpCHCHb JICHCTBHH ¢ MEpCOHANLHBIMI /AGHHBIMH, Ha COBEPIICHHE KOTOPEIX NAETCS coracue,
obuiee omucanme HCHOJIE3YEMBIX OIIEPATOPOM CIIOCOG0B 06paboTIH MIEPCOHANILHBIX JIAHHBIX;

- CPOK, B TeUCHHE KOTOpOro I[eﬁCTByET corjiacue, a TaKxe IIOPAIOK €T0 0T3hIBA.

Dopma 3asiBlIeHHs 0 coracuu paboTHuKa Ha 06paboTKY TIEPCOHATBHBIX TAHHBIX CM. B IIPHIIOKE-
Huu | K HacTosmemy [TososkenHuio.

3.1.5. Cornacue paGoTuuka He TpeOyeTes B CIEAYIONNX ClIyyasx:

1) oGpaboTka nepcoHabHBIX TaHHEX OCYMIECTBIIAETCs HA OcHOBaHKMH Tpyi0Boro komexca PD iy
HHOIO (he/lepaibHOTO 3aKoHa, YCTAHABIIMBAIOLIErO €e WElb, YCIOBHA TONYYCHUs IEPCOHATBHBIX
AQHHBIX M KPYI' CYOBEKTOB, IIEPCOHANBHBIE JAHHbIE KOTOpPBIX IoJIeKaT 06paboTke, a Takke onpe-
ACILIOIIETO NOIHOMOYHS paboToIaTeNs;

2) 0OpaboTka HepcoOHaILHBIX TAHHBIX OCYHIECTBIISETCA B LETIAX MCIIOJIHEHHS TPYIOBOTO JIOTOBOpa;

3) oOpaboTka mepcoHANbHBIX TAHHBIX OCYLICCTBIIACTCS Ul CTATHCTHYECKHX HIIH MHBIX HAYYHBIX
LCJIeH IIPH yCIIOBHH 0053aTeIbHOTO 00€3 MY HBAHIS NePCOHATBHBIX JIAHHBIX;

4) 00paboTKa NEPCOHATBHBIX MAHIIBIX HEOOXO0MHMa JUTS 3alMTh] KH3HH, 3/I0POBLSA MIIM HHBIX JKH3-
HCHHO BKHBIX HHTEPECOB PAGOTHHKA, €CIIH MONYYEHHE €0 COTJIACHS HEBOIMOSKHO.

3.2. Topsimok o6padoTkwy, liepenaYu U XpaHeHUs IEPCOHAJIbHBIX JIAHHBIX.

3.2.1. Pabotuuk Opranusarmuu IPENIOCTABIIAET PadOTHHKY OT/Iea Kaapos Opranusaimu JIOCTOBEp-
HbIC CBE/IEHHA o cebe. PaboTHuk oTgena kampor Opranusanuy npoBepser J0CTOBEPHOCTH CBele-
HUH, CBEPss JIAHHBIC, NIPEIOCTABIICHHbIE PabOTHHKOM, ¢ MMEIOIIMMIICA Y paGoTHHKA JOKYMEHTaMH.

3.2.2. B cooTBeTcTBHH O cT. 86, ri1. 14 TK Pd B Lensx obecrneyenus npas H cBoOOJ YelloBeKa U
TpaKTaHAHA TeHEPANIbHBIN JupexTop OpraHuzammm (Paboronarens) u ero npexcraBuTeny npH 00-
paboTKe MepcoHANBLHBIX TAHHBIX PabOTHHKA T0JKHBI COOITIONATE crenyronye oodue TpeboBaHus:

3.2.2.1. O6pabotka HEPCOHANIEHBIX JAHHBIX MOXKET OCYMIECTBIATHCS HCKIIOYHTEINBHO B IEJISNX
obecrieueHus cOOMIOICHUS 3aKOHOB U HHBIX HOPMATHBHBIX [IPABOBLIX aKTOB, COJCHCTBHA pabOTHH-
KaM B TPy I0yCTPOHCTBE, 00YYeHNH H POBIKECHIH MO CIIYXKOE, 06ECeUeH S THYHOI OezonacHo-
CTH PabOTHUKOB, KOHTPOJI KOJHYECTBA M KAYECTBA BBITOJHIEMOI paboTel M obecneyeHus co-
XPaHHOCTH UMYyILeCcTRa [6].

3.2.2.2. Ilpu onpenenenun o6bemMa u cofepiKanm, 00pabaThIBACMbIX MEPCOHANBHBIX AaHHBIX Pa-
OoTonaTenb NO/KEH PYKOBOICTBOBATHCS Koncrurynueii Poceuiickoit ®epeparun, Tpynosm ko-
aexcom Poccuiickoit Mejiepaiiun U HHEIMK (enepanpupIME 3aK0oHaMH [7].

3.2.2.3. Ilpu npuusT™IH perieHuit, 3aTparuBarOIUX HHTEPECH paboTHHKaA, PaboTonarens He UMeeT
lIpaBa OCHOBBIBATLCS HA IIEPCOHANBHBIX JTAHHBIX PabOTHUKA, MOTYICHHBIX HCKIIOYHTENbHO B pe-
3YJITATe UX aBTOMATU3HPOBAHHOK 00PAbOTKH HIIH JIEKTPOHHOTO TIONYYeHHS [8].

3.2.2.4. 3amuTa nepcOHATBLHBIX JaHHbBIX paboTHMKA OT HEIPABOMEPHOTO MX UCIONBL30BAHUS HITH
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YTpathl obecneunraercs PaGoromarenem 3a CHCT €ro CPEACTB B MOPSJKE, YCTAHOBICHHOM bene-
PATLHBIM 3aKoHOM [9)].

3.2.2.6. Bo Beex ciyuasx orkas paboTHHKA OT CBOMX TIpaB Ha COXPaHEHHUE W 3AIHTY TallHEI Heel-
creuTeeH [11].

4. [IEPEJIAYA U XPAHEHUE HEPCOHAJIBHBIX IAHHBIX PABOTHUKORB

4.1. Ilpu nepenaue mepcoHambHbIX JaHHBIX paboTHHKaA PabGoromarens noiken codmonate ciiey-
onue TpeboBanus [12]:

4.1.1. He coobimars nepconansubie qanmbic pabOTHHUKA TPEeThel CTOpOHE Ge3 MHCHMCHHOTO COrTa-
CHS pabOTHHKA, 33 HCKIIOUEHHEM CIyuaeB, KOIJIa 3To HEOOXO/IMMO B LEJSAX MpenynpeskieHus
YTPO3BI JKU3HHA 1 3/I0POBbIO PAOOTHHKA, & TAKKE B CIIydasy, YCTaHOBIICHHBIX (he/lepallbHbIM 3aKO-
HOM.

4.1.2. He coobuars nepconaibbre JlaHHbIe PabOTHHKA B KOMMEPYECKHX LIEIAX 0E3 Cro MHChMeH-
Horo cornacus. O6paboTka MepCcOHATBHBIX JAHHBIX pabOTHUKOB B LE/NSIX NPOJBHIKCHUS TOBApOB,
pador, yclyr Ha pEIHKe ITyTeM OCYLIeCTBIICHHS IPAMBIX KOHTAKTOB € IIOTEHUHAIBHBIM MOTpeduTe-
JIEM € NIOMOIBIO CPE/ICTB CBA3H AOMYCKACTCS TONBKO C €ro HPEIBAPUTEILHOTO COITIACHS.

4.1.3. Ilpeaynpenuts i, [IOTYYHMBIIHX IEPCOHANBHBIC JaHHbIe pabOTHHKA, O TOM, YTO TH JaH-
HBIC MOT'YT OBITH HCIOJIB30BAHBI JIUIITG B LEJISX, IS KOTOPBIX OHH COOOIIEHBI, ¥ TPeGOBATEH OT 3THX
JTHIL TIOAITBEPIKACHHS TOTO, UTO 5T0 NPaBHIIO cobimoeHo. Jlua, MIOJIYYHBILHE IEPCOHAILHBIC TAH-
HbIe paboTHHKA, 00A3aHBI COBITIONATE pexKUM CeKpeTHOCTH (KonduaenunansHoctn). Jannoe Ilo-
JIOIKECHHC HE pACHpOCTPaHSETCH HAa OOMEH MEePCOHAIBHBIMH JIAHHBIMH pabOTHHKOB B mOpsjike,
YCTaHOBIICHHOM (heIepabHBIMH 3aKOHAMH.

4.1.4. OcymecTBasars Hepenady nepcoHAILHBIX JaHHBIX PaOOTHHKOR B npenenax OpraHu3alnuu B
COOTBETCTBHH C HacTosmei I TonuTukoii.

4.1.5. Paspewarp moctyn [ICPCOHAIILHBIM JIAHHBIM PAOOTHUKOB TOJIBKO CIEHHATBHO YIOIHOMO-
HCHHBIM JIMIAM, IIPH 3TOM YKa3aHHBIE JIHIA JIOJDKHBI HMETH TIPABO I0JIy4aTh TOJIKO T€ IEPCOHAIE-
HBIC JIaHHBIC Pa0OTHHKA, KOTOPBIE HEOOXOMMMBI ISl BBITO/IHEHHSI KOHKPETHOM ()YHKITHH.

4.1.6. He 3ampammpats HHMOPMALMIO O COCTOSHIM 3JI0pOBBS pabOTHHKA, 32 HCKIIOYEHHEM TeX
CBENIEHHH, KOTOPbIE OTHOCATCS K BOHPOCY O BO3MONKHOCTH BBIIOJHEHHS pabOTHHUKOM TpPYIOBOIH

GyHKIHH.

4.1.7. Tlepemasars mepcoHaIBHBIC JAHHBIC paboTHHKA NpeNCcTaBHTENsIM PAGOTHHKOB B MOPSIIKE,
ycranosiienHoM Tpynoseiv kozexcom Poceniickoit denepary, u OIpaHUYHUBATE 3Ty HHPOPMALUIO
TOJIEKO TEMH 11€PCOHAIbHBIME JIAHHBIME PabOTHHKA, KOTOPBIE HEOGXOMAMBI /IS BHIIOIHEHHS yKa-
3AHHBIMH IIPEJICTABHTENISIMH UX ()YHKIIHH.

4.2. XpaHeHue 1 HCII0JIb30BaHHE IEPCOHATBHBIX JTAHHBIX paborHukoB [13]:

4.2.1. Ilepconanbubie fanuble paGOTHAKOB 00padaTpIBAIOTCA U XPAHSTCS B OT/E/E KaapoB.



4.2.2. Iepconainsubie nanmpe PabOTHUKOB MOTYT GRITE TOJIY"ICHBI, IPOXOAMTH NaTbHEHIIIYIO obpa-
OOTKY M nepefaBaThes Ha XPaHEHHE KaK Ha OYMaKHBIX HOCHTENSX, TAK H B DJIEKTPOHHOM BHJIE -
JIOKATbHOH KOMIIBIOTEPHOH CeTH 1 KOMIIBIOTepHO#H nporpamme «1C: 3apmnara u KaJIpEI».

\
4.3. Ilpu nonyyenuu TICPCOHANBHBIX TAaHHBIX HEe OT paboTHHKA (3a MCKIOYEeHMEM Ciygaes, eciu
TICPCOHAJIPHBIC TaHHBIE ObLIM TIPEeIOCTARIICHDI paboTonareno Ha OCHOBaHMH (enepansroro 3akona

/A €CIIM TIEPCOHANILHBIE JMaHHBIE SBJISIOTCS oduIe0CTyIHEIMY) paGoTomares J10 Havana oGpa-

"
0OTKH TakuX mepconambHBIX JAHHBIX 00sA3aH IIPe/IOCTABUTH paboTHHKY creyromyro uHpopma-
IHIO:

- HaMMCHOBaHKeE ((paMuus, uns, OTYECTBO) M AZPEC OIIEpATOpa HITH ero [IPEICTaBHTEIS;
- LeJTb 00paboTKK IEPCOHATBHBIX TAHHBIX U ee IIPaBOBOE OCHOBAHHE;
- MPEAToIaraeMple 10JIb30BATENH TIEPCOHANBHBIX JAHHBIX;

- YCTHOBJICHHbBIE HACTOAIHM DejlepanbHEIM 3aKOHOM lIpaBa CyOBbEKTA IEPCOHATBHBIX JaHHbIX.
4.4. B ciyuae mpejocTapienus CYOBEKTOM MEpPCOHANBHBIX JIAHHBIX (akToB 0 HemonHBIX, ycTa-
PEBIIHX, HE/IOCTOBEPHLIX HITH HE3AKOHHO M0O/TyYeHHBIX HEPCOHANBHBIX JaHHBIX OBIECTRBO 003aHO
BHECTH HCOOXOAMMBIC H3MCHCHHS, YHHITOKHTE WK OJIOKHpPOBATE HX, & TAKIKE YBEAOMHTE O CBOHX
ACHCTBHSX CYOBEKTa NIepPCOHANBHBIX TAHHBIX,

4.5. B cnyuae mogrBepskaeHns (hakTa HETOIHOCTH [ICPCOHAIILHBIX JIAHHBIX MEPCOHAIBHBIE TaHHbIE
HOMIEIKAT HX aKTyalH3aluu OTNEPaTopoM, a IpH HCTIPaBOMEPHOCTH MX 00paboTku Takas 06paGoT-
Ka I0JDKHA OBITH peKpaleHa.

5. TOCTYII K NEPCOHAJIbHBIM AAHHBIM PABOTHHUKOB

5.1. IlpaBo ocTyna K mepcoHa bHbIM IaHHBM PabOTHHUKOB HMEIOT:
- TCHEPAJILHBIH IHPEKTOP;

- 3AMECTHTCJIb FCHEPATLHOI0 JUPEKTOPA 110 SKOHOMUKE U bunancam;

- Ha4YaJIbHUK OTZEIa KaJpoB;

- CHELIHAIHCT 110 Kaapam;

- CIIEIHAIHCT 110 OXpaHe TPy/a;

- MIaBHBIH Oyxranrep;

- 3aMECTHTEJIb TIIABHOTO OyXrasiTepa;

- Oyxranrep, 3anumaromHiics Ha4YHC/ICHUEM 3apadOTHOI 111aThI;

- FOPUCKOHCYJIBT;

- COTpYAHUKH CeKpeTapnata (MH(opManus o GakTHYECKOM MecTe [IPOKUBAHHS U KOHTAKTHBIE Te-
sie(hoHBI pabOTHHKOB);

~ PYKOBOZMTEIIM CTPYKTYPHBIX MOJpa3ieTIeH Il 10 HANPABICHUIO IeSTCIbHOCTH (moctym k mepco-
HAJILHBIM aHHBIM TOJBKO pabOTHUKOB CBOETO IOJpasIeICHHS).

5.2. Pabotuuk Oprauuzamiu umeer [paBo:

5.2.1. Ionyuars JIocTy K cBOMM NEPCOHAILHBIM TAHHBIM U O3HAKOMJICHHE ¢ HUMH, BKJIIOYast [Ipa-
BO Ha 0e3B03Me3J(HOE TIOJyUeHne KOmuil 1060t 3aIMCH, COZCPIKANIEH IEPCOHATBHBIE JaHHbIE Pa-
OOTHHKA.



5.2.2. TpeboBats or Paboronatens YTOUHCHHSA, HCKIIKOYCHHS I MCTIPaBIIeHHs HETIOJTHBIX, HeBep-
HBIX, YCTapERIIHUX, HEJOCTOBEPHBIX, HE3AKOHHO MOJYICHHBIX UM He ABJIAIOMINX HEOOXOMMBIMU
s Paboronarens [ICPCOHAILHBIX JTAHHBIX,

5.2.3. Tlonyuars ot PaGoTonaTens

- CBEJICHHS O JIHIIAX, KOTOPBIE HMCIOT AOCTYI K IEPCOHATBHBIM JIAHHBIM HITH KOTOPBIM MOYXET OBITE
TIPEIOCTaBIICH TaKoi JOCTyIL;

= IICPCYCHL 06pa6&TBIBa€MBIX HEPCOHATBEHBIX JAHHBIX 1 HCTOYHHK HX IIOJIY4YECHUH,
- CpOKH 06pa6OTKPI [IEPCOHAJIEHBIX JaHHBIX, B TOM 4YHCJIe CPOKH UX XpaHCHHS,

- CBEJICHHS O TOM, KaKHC OPHIHYECKHE TOCIIEHCTRIS IS CYOBEKTA MEPCOHATLHEIX IaHHBIX MOKET
HOBJIEYD 32 c000H 06paboTka ero NEPCOHAILHBIX JTAHHBIX.

5.2.3. TpeGosarh u3Bemenus Paboronarenem Beex mu, KOTOPEIM paHee OBLTH co0BIIeHbI HeBep-
HBIE HJIH HCIOHEIC NIEPCOHANBHBIE JIaHHbIE, 060 BCex [POU3BEACHHBIX B HUX HCK/IIOYCHUSX, HC-
LPABJICHHUAX WU JIOTIOJIHEHHUSIX.

O6xanoBars B yIIomHOMoYeHHbIH OpraH 1o 3aluTe 11paB CyObeKTOB MePCOHANBHBIX JAHHBIX HIIH B
CyZIeOHOM MopsiiKe HElpaBOMEpHEIE NeHCTBHS WM Gesleiicteust PaGotonaress npu obpaboTke u
3aIIHTE €ro MEPCOHANBHBIX JIAHHBIX,

5.3. Konnposats u nenars Bemucku [IEPCOHAIIBHBIX JIAHHBIX pabOTHHKA PAa3peInacTCsi HCKIIKOTH-
TEILHO B CIYKEOHBIX LEIAX C MHCBMEHHOTO Pa3pelieHns Haya/lLHHKA OTJeJ1a KaJIpoB,

5.4. Ilepenaua undopmarmn TPEThEH CTOPOHE BO3MOKHA TOJIBKO NIPH MHCEMEHHOM COTJIACHH pa-
OOTHHKOB.

6. OTBETCTBEHHOCTD 3A HAPYIIEHUE HOPM, PEI'YJIUPYIOIUX OBPABOTKY
U 3AIIUTY IEPCOHAJIBHBIX JIAHHBIX

6.1. PaborHuku Opranusanuu, BUHOBHbIE B HapyIICHHH HOPM, PeryIHpYIONHX II0IyYeHune, oOpa-
OOTKY M 3aIMTY MePCOHANBHBIX JAHHBIX paboTHUKA, HECYT AMCIMILTHHAPHYIO aJIMHHHCTPATHUB-
HYIO, TPaKAAHCKO-IIPABOBYIO HIIH YIOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C benepanbHbIMU
3aKOHAMH.

6.2. l'enepanbHblil upextop Opranusammy 3a HapyIeHne HOPM, PEryIupyIOIUX MoaydeHue, 06-
pabOTKy M 3alUTy NEPCOHATBHBIX JAHHBIX PabOTHHKA, HECeT aJMHHHUCTPATHBHYI) OTBETCTBCH-
HOCTE cornacHo ct. 5.27 u 5.39 Koaekca 06 aMUHHCTPAaTHBHBIX IpaBoHapymeHusx Poccuiickoii
Dejiepayu, a TaKikKe Bo3MeIIaeT PabOTHHUKY yiepO, NIpUYHHEHHbIH HEMpPaBOMEPHBIM UCIIOJIB30Ba-
HUEM HH(DOPMALMH, COJepIKalel MepCcoHaIbHBIE JaHHBIC paboTHHKa.
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[punosxkenue Nol
Kk [Tosmtuke 06 oGpaGorke NMEPCOHAJILHBIX TaHHbIX
pabothukor AO "Catypro-TIT"

Obs3aTenneTBo 0 HepasrIamennu NEPCOHANBLHBIX JAHHBIX PA0OTHHKOB
AO "Catypuo-TIT"

A,

¢ IlomuTukoii o oGpaBorke HCPCOHATBHBIX JaHHBIX paboTHUKOB AO "Carypro-TIT" 03maKoM-
ner(a). O643yrocs He pasriamarh [ICpCOHANIBHBIC JIaHHbIe paOOTHHKOB, CTABIINE MHE H3BECTHEIMU

B CBA3H C HCIIOJTHEHHEM HOKHOCTHERIX 00s13aHHOCTEI.

OG6 orBeTcTBeHHOCTH 32 pasriamene TICPCOHANLHBIX CBE/ICHMH pabOTHUKOB IpeaynpekacH(a).
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[Ipunoxenue Ne2
K [lonutuke 06 00paboTke nepcoHaNbHBIX JIaHHBIX
padothukor AO "Carypro-TIT"

l'enepansnomy supextopy
AO "Catypno-TII"
B.H. llpsikosy

oT

>

3apPETHCTPHPOBAHHOIO 10 aJpecy

[acmopT

Cornacue

Ha [epeaty nepconalibHeIX JaHHBIX TPeTheli cropone

A, B
COOTBETCTBHH ¢ a03. 1 4. 1 ¢T. 88 TK PD naro cornacue Axumonepromy OfmiecTBy "CarypHro-TIT"
(AO "Carypho-TIT"), PACIONOKCHHOMY 110 ajipecy HososaBojickas 6, Ha peiocTasienye B
CIICAYIOMIMX MOHX NEPCOHANBHBIX JAHHbIX

- ®.1.0., nara poxnenus;

- HOMEDP CBHUJIETENLCTRA FOCyJIapCTBeHHOI‘O IMMEHCHOHHOTI'O CTpaxoBaHHsI,
- pasMep 3apaboTHOM 1IaThI;

- Pa3MCp HAYUCTICHHBIX H YIIAYEHHBIX CTPAXOBBIX B3HOCOB.

- HoMep TenedoHa

- HOATBEpXKIeHHE paboyeii 1esITeIbHOCTH.

HaCTOHL[Iee corinacHe AeHCTBUTEIILHO B TCYEHHUE OJJHOTO I'oJla ¢ MOMEHTA €ro NOJIYUCHHS.

] ]
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[Tpunoxkenue Ne3
k [onuruke 06 o6paGotke NIEePCOHANBHBIX JAHHbBIX
pabothukos AO "Carypuo-TIT"

Akunonepnoe ofiecTso «CatypHo-TIT»
r. Toabarry, Y. Hososasoackas, 6
Cornawenne na 00padoTiKy MepcoHANLHBIX AAHHBIX:

O0paboTka nepconanbubIx AQHHBIX PabOTHHKA OCYIIECTRINETCA B Le/IsX obecrieuenus cobiomenms Koneruryuun Poc-
cuiickoit Qeseparun, (enepansubIx 3aK0HOB 1 HHBIX HOPMAaTHBHBIX NPaBOBLIX akTOB Poccuiickoil Denepaiun, coselicrsnsg PaGor-
HUKY B BBITOJHEHHH UM CBOUX (bYHKIMOHATLHBIX 00A3aHHOCTEH, B 0OYHEHNH It 10 5KHOCTHOM POCTE, NPEJIOCTABICHHS UM TIPEY-
CMOTPEHHLIX 3aKOHOJATENRCTBOM Poccuiickoi Depepaunn u BuyTpenHIMY HOPMaTUBHBIMK akTamu Paboronarens nwrot, obecre-
HeHns Jimanol Gesonacnoceti PaGotuika, yuera PESYIILTATOB HCIOMHEHMS MM CROMX (b HKLHOHANBHDBIX 0GA3AHHOCTe .

IMepeuens nepconanbHbIX naHHbIX PaborHuka Bxmouaer B ce6s:

- CBCIEHHs, colepxkalliecs B YHIOCTOBEPEHHHN JIMHHOCTH,

- MHOpMaIMs, conepxarasncs TPYnOBO# KHMKKe PaGoTHuKa;

- HH(popMauus, COACPIKALLAACH B CTPAXOBOM CBHUIETENILCTRE FOCYIAPCTBEHHOTO NNEHCHOHHOTO CTPAXOBAHHA,
- /IOKYMEHTLI BOHHCKOIO YYeTa - [IpH HX HATHYHH;

- uH(opmauus o6 obpasosann, KBATH(MKALMM WIH HAIMYMH CHeLMaNbHbIX 3HALHI WK [IOITOTOBKH;

- vHGOPMALMA MeIUUHHCKOro XapaKkTepa, B CIy4asX MOpeiycMOTPEHHBIX 3aKOHOIATEILCTBOM;

= HHBIE TOKYMEHTBI, coliepikauime CBEJIEHHS, HEOOXOaHMMble A1 OTIpeJIeIeHU A TPYIOBBIX OTHOIUEHMIH.

OGpadoTka nepcoHabHBIX JaHHBIX OCYHIECTBACTCA BO BPEMs JICHCTBHS TPYIOBOIO I0TOBOPA H B TeueHHe 75
JIET 0CE NPEeKpalieHus nelicTBHs 10roBOpa.

Hato cornacue na 00paboTKy CBOMX MepCOHANbHBIX AQHHBIX, BKIIOYas cOOp, CUCTEMATH3ALMIO, HAKOTUIEHHE,
XpaHenue, yrounenue (0GHOBIEH e, H3MEHEHNE), HCTIONb30BAHHE; nepenavy HanoroBoH MHCMEKLHH, OpraHaM CTaTH-
CTHKH, CTPAXOBbIM areHTCTBaM, OPraHaM COLL. CTPaxoBaHUs, NEHCHOHHBIM (DOHAAM, MOAPA3AETCHMAM MYHHLMMAIBHbIX
OPTaHOB YIpaB/eHus; obe3nuunBaHue, G10KHPOBaHHE, YHHUTOKEHHUE MEePCOHABHBIX JaHHBIX.

Damuima

HUms

OTtuecTBO

[Tacropt. Cepus Howmep Hara Bernaun

Kem BeIgaH

Anpec npoxuBanus

Hara

« » 20 r [Toanucek
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